


[bookmark: _GoBack]FACILITY SAFETY INSPECTION CHECKLIST

Facility Location: _________________________________ Evaluated by: ____________________________________ Date: ____________________

	
	YES
	NO
	CORRECTIVE ACTION
	PERSON RESPONSIBLE
	DUE DATE

	HOUSEKEEPING/STORAGE 
	
	
	
	
	

	Are all stairways, aisles and access ways kept clear of trip hazards and not used for storage?
	
	
	
	
	

	Is lighting adequate in aisles and walkways to prevent slips/trips/falls?
	
	
	
	
	

	Are walking/working surfaces and storage areas free of potential slip/trip/fall hazards?
Look for unnecessary debris, trip hazards, excessive accumulations of dust, standing water, other spilled liquids, etc.
	
	
	
	
	

	Are all spills of liquids and fluids cleaned up promptly and signage used to warn of slip/fall hazards?
	
	
	
	
	

	Are open-sided edges or other fall hazards in excess of four feet protected by handrails, guardrails or covers?
Areas to look out for include stairways, mezzanines, loading docks and mechanic’s pits.
	
	
	
	
	

	Are materials stored properly to avoid falling?  Are materials stored on shelves properly to avoid falling?  Are heavy materials stored between knee and chest height to prevent shoulder and back strain?
	
	
	
	
	

	Are parking lots, stairs, sidewalks or other exterior walking surfaces free from defects that could cause a trip/fall?
	
	
	
	
	

	WINTER HOUSEKEEPING 
	
	
	
	
	

	Are walkways leading to and from the facility adequately maintained to minimize slips and falls from ice and snow?
	
	
	
	
	

	Are entryways maintained to minimize slips and falls from water and melted ice or snow?
	
	
	
	
	

	Are the building’s gutters, downspouts and ice melting cords in proper condition and adequate to draw water and ice accumulation away from walkways?
	
	
	
	
	

	Is ice melt or sand readily available near exits that are likely to accumulate ice?
	
	
	
	
	

	EMERGENCY PREPAREDNESS/FIRE PROTECTION 
	
	
	
	
	

	Are building evacuation drawings that indicate exit routes and staging areas for assembly outside the building up to date and posted near doorways?
	
	
	
	
	

	Are all fire doors to storage, telephone equipment and power rooms in working order, unobstructed and closed?
Open fire doors increase the speed at which fire spreads and allow smoke to circulate more freely, causing an increased risk to both occupants and equipment.
	
	
	
	
	

	Are doors and passageways that may be mistaken for emergency exits marked “Not An Exit” to minimize possible confusion?
	
	
	
	
	

	Are fire extinguishers installed in appropriate locations? Are extinguishers clearly marked and unobstructed by equipment or materials? 
ABC-rated dry chemical extinguishers are appropriate in most areas.  Extinguishers should be distributed to limit employee travel distance to 75 feet or less.  Travel distance from flammable liquid storage or usage areas should be limited to 50 feet. 
	
	
	
	
	

	Are hand-held extinguishers mounted on walls as opposed to being stored on the ground or in file cabinets?
OSHA requires portable fire extinguishers to be mounted on a wall. Extinguishers stored on the ground are likely to be moved and not returned to the same location, causing the extinguisher to not be located where expected when needed during an emergency.
	
	
	
	
	

	Are wall, floor and ceiling penetrations for cables, wires, pipes and mechanical systems, such as ductwork, sealed to prevent the spread of fire and smoke?
Sealed wall penetrations prevent the spread of fire and smoke from one room to another. Penetrations can be sealed with drywall, fire retardant pipe seal or firestop pillows.

	
	
	
	
	




	
	YES
	NO
	CORRECTIVE ACTION
	PERSON RESPONSIBLE
	DUE DATE

	EMERGENCY PREPAREDNESS/FIRE PROTECTION (CONTINUED)
	
	
	
	
	

	Are flammable and combustible liquids stored in approved, labeled flammable storage cabinets?
Quantities of flammable and combustible liquids in excess of the following quantities should be stored in approved flammable storage cabinets:
· 25 gallons of Class IA liquids (flashpoint below73 degrees F and boiling point below 100 degrees F)*
· 120 gallons of Class IB, IC, II or III (flashpoint below73 degrees F and boiling point above 100 degrees F)*
*Refer to the product’s Safety Data Sheet (SDS) to determine its flammability/combustibility class.
	
	
	
	
	

	Are combustible scrap, debris and waste materials (such as oily rags) stored in covered metal receptacles and removed from the worksite at least daily?
	
	
	
	
	

	Are “NO SMOKING” signs posted where appropriate in areas where flammable or combustible materials are used or stored?
	
	
	
	
	

	Are approved containers and tanks used for the storage and handling of flammable and combustible liquids?
	
	
	
	
	

	Are safety cans used for dispensing flammable or combustible liquids at point of use?
	
	
	
	
	

	Have the facility’s sprinkler and/or fire alarm systems been inspected in the past 12 months? Is the fire suppression system tagged to verify this inspection?
Additional inspection requirements may apply according to local regulations.
	
	
	
	
	

	Do sprinkler heads have at least 18 inches of vertical clearance from the material stored below?
This clearance is required by OSHA and is necessary for proper functioning of the sprinkler system.
	
	
	
	
	

	Have fire extinguishers been inspected within the past 12 months?
Extinguishers should each have attached inspection tags indicating that they have been inspected within the last 12 months.
	
	
	
	
	

	HAZARD COMMUNICATION
	
	
	
	
	

	Does the facility have a written Hazard Communication program, including a complete chemical inventory list and file of SDSs for chemicals used and stored in the facility? Are these SDSs accessible to all employees, visitors and contractors for review upon request? Does the written program describe how the employer will meet the requirements of the OSHA Hazard Communication standard?
SDSs should be on file for solvents, fuels, batteries, cleaners, lubricants, and other potentially hazardous materials.
	
	
	
	
	

	Are all chemical containers properly labeled with the identity of the chemical, signal word, hazard statement(s), pictogram(s), precautionary statement(s), and contact information for the responsible party?
	
	
	
	
	

	Have all employees received training on the hazardous chemicals in their work area?
The OSHA Hazard Communication standard requires employers to provide training to employees that addresses:
· The requirements of the OSHA Hazard Communication standard.
· Location of the company’s written Hazard Communication program, SDSs and chemical inventory lists.
· Methods to detect the presence or release of a hazardous chemical in the work area.
· The physical and health hazards of the chemicals in the work area.
· Measures employees can take to protect themselves from these hazards.
· [bookmark: 1910.1200(i)]The details of the hazard communication program, including an explanation of the labels received on shipped containers and the workplace labeling system; the SDS, including the order of information and how employees can obtain and use the appropriate hazard information.
Refer to the OSHA Hazard Communication standard, 29 CFR 1910.1200, for more information and a complete list of requirements.
	
	
	
	
	






	
	YES
	NO
	CORRECTIVE ACTION
	PERSON RESPONSIBLE
	DUE DATE

	PERSON PROTECTIVE EQUIPMENT 
	
	
	
	
	

	Is eye and/or face protection provided and worn during operations that create hazards from flying particles, molten metal, liquid chemicals, acids or caustic liquids, chemical gases or vapors, or potentially injurious light radiation?
Eye and face protection must comply with ANSI Z87.1.
	
	
	
	
	

	Are hard hats provided and worn when working in areas where there is a potential for injury to the head from falling objects?
Head protection must comply with ANSI Z89.1.
	
	
	
	
	

	Is protective footwear provided and worn when working in areas where there is a danger of foot injuries due to falling or rolling objects, objects piercing the sole?
Foot protection must comply with ASTM F-2412, ASTM F-2413 or ANSI Z41.
	
	
	
	
	

	Is hand protection provided and worn when employees’ hands are exposed to hazards, such as skin absorption of harmful substances, severe cuts or lacerations, severe abrasions, punctures, chemical burns, thermal burns, and harmful temperature extremes?
Employers should select appropriate hand protection based on an evaluation of the performance characteristics of the hand protection relative to the task(s) to be performed, conditions present, duration of use, and the hazards and potential hazards identified.
	
	
	
	
	

	MACHINE GUARDING/CONDITION OF TOOLS AND EQUIPMENT 
	
	
	
	
	

	Are tools and equipment in proper condition?
Look for dull or damaged tools, damaged ladders, “homemade” equipment modifications, etc.
	
	
	
	
	

	Do tools and equipment have appropriate guarding in place?
Saw blades, flywheels, belts, chains, pulleys, gears and electrical conductors are examples of equipment typically requiring guarding.
	
	
	
	
	

	Pedestal/Bench Grinders - Is the work rest adjusted to within 1/8 inch from the grinding wheel and is the tongue guard adjusted to within ¼ inch of the grinding wheel?
	
	
	
	
	

	Are portable fans provided with full guards or screens having openings ½ inch or less?
	
	
	
	
	

	Are pneumatic and hydraulic hoses on power-operated tools free of deterioration or damage?
	
	
	
	
	

	ELECTRICAL 
	
	
	
	
	

	Are electrical panels and circuit breakers labeled? 
The wording on the label of a panel or circuit should adequately identify the panel and circuits so emergency personnel or the operating engineer can rapidly identify them for emergency shutdown or disaster recovery. Standardize names given to on-site panels to avoid confusion.
	
	
	
	
	

	Are outdoor circuit breaker panels secured with locks?
	
	
	
	
	

	Are all circuit panels unobstructed and accessible to employees? Is the space in front of all circuit panels not less than 36 inches deep and 30 inches wide and free of stored materials?
	
	
	
	
	

	Are extension cords used for temporary use only?
OSHA and the National Electric Code do not allow extension cords to be used as permanent wiring. Only use surge protectors on equipment (computers, printers, etc.) when recommended by the manufacturer.
	
	
	
	
	

	Are tool and equipment cords in proper condition?
Look for damaged cord insulation, missing ground prongs on cord ends and cord repairs made with tape. 
	
	
	
	
	

	Are extension cords in use free from damage and have a grounding conductor?
	
	
	
	
	

	Are electrical enclosures, such as switches, receptacles, and junction boxes, provided with tight fitting covers or plates?
Look for damaged switch plates, receptacles, or junction boxes, which expose live wiring.
	
	
	
	
	








	
	YES
	NO
	CORRECTIVE ACTION
	PERSON RESPONSIBLE
	DUE DATE

	ELECTRICAL (CONTINUED)
	
	
	
	
	

	Are all unused openings, including conduit knockouts, in electrical enclosures and fittings closed with appropriate covers, plugs or plates?
Look for missing knockouts in receptacles, junction boxes and circuit breaker panels.
	
	
	
	
	

	Are outdoor and indoor receptacles located within six feet of a water supply (sink, shower, pool) protected by ground fault circuit interrupters (GFCIs)?
Ground fault protection is required in these areas due to the additional electrical hazards in wet environments.
	
	
	
	
	

	LOCKOUT/TAGOUT 
	
	
	
	
	

	Is all machinery or equipment capable of movement de-energized or disengaged and locked out during cleaning, servicing, adjusting or setting up operations, whenever required?
	
	
	
	
	

	As part of the lockout procedure, is stored energy (mechanical, hydraulic, air, etc.) released or blocked before equipment is locked out for repairs?
	
	
	
	
	

	Are employees using their own individually keyed personal safety locks?
	
	
	
	
	

	COMPRESSED GASES AND WELDING
	
	
	
	
	

	Are gas cylinders stored in a well-protected, well-ventilated, dry location at least 20 feet from highly combustible materials, such as oil or excelsior?
	
	
	
	
	

	Are fuel-gas cylinders separated from oxygen cylinders by at least 20 feet and/or fire-resistant barriers while in storage?
	
	
	
	
	

	Are gas cylinders secured to prevent them from being knocked over or damaged by passing or falling objects while in storage?
	
	
	
	
	

	Are welding screens, curtains or suitable shields set up around the welder to protect the operators of nearby equipment from sparks and flash burns?
	
	
	
	
	

	Are all moveable fire hazards and combustibles moved to at least 35 feet away from areas or objects to be welded?
	
	
	
	
	

	Are welding cables and hoses kept clear of passageways and ladders?
	
	
	
	
	

	Are welders wearing eye protection with filter lenses that have the appropriate shade number for the work performed for protection from injurious light radiation?
	
	
	
	
	

	Are welders wearing suitable face, neck, and ear protection to prevent direct radiant energy from the arc?
	
	
	
	
	

	Is contaminated air exhausted from a working space discharged into the open air and away from sources of fresh intake air?
	
	
	
	
	

	CRANES, HOISTS, CHAINS, AND SLINGS
	
	
	
	
	

	Do all motions (hoist, trolley, bridge) agree with the control device markings, i.e. the hoist up (raising) motion agrees with the hoist up marking on the control pendant?
	
	
	
	
	

	Brakes - Is the stopping distance normal when the motion is powered off?
	
	
	
	
	

	Hook - Are hooks free from damage, cracks, nicks, gouges, or other deformations?
Refer to the manual furnished by the original equipment manufacturer for acceptable tolerances.
	
	
	
	
	

	Hook Latch - Is the hook latch working properly?
	
	
	
	
	

	Wire Rope (on wire rope hoists) - Is the rope free from broken wires, broken strands, kinks, and any deformation or damage to the rope structure?
	
	
	
	
	

	Hoist Chain (on chain hoists) - Is the chain free from cracks, nicks, gouges, wear, and stretch?  Is the chain in the upper and lower sprockets and in the chain guide?
	
	
	
	
	

	Limit Switches - Does the upper limit device stop the lifting motion of the hoist load block before striking any part of the hoist or crane?
	
	
	
	
	

	Oil Leakage - Is the crane or floor beneath the crane free from any sign of oil leakage?
	
	
	
	
	

	Warning and Safety Labels - Are all warning and other safety labels in place and legible?
	
	
	
	
	



	
	YES
	NO
	CORRECTIVE ACTION
	PERSON RESPONSIBLE
	DUE DATE

	MISCELLANEOUS SAFETY ISSUES 
	
	
	
	
	

	



	
	
	
	
	

	



	
	
	
	
	

	



	
	
	
	
	

	



	
	
	
	
	

	



	
	
	
	
	





LPXX_3-2016 Template provided by Pinnacol Assurance
This guide is to be used as a supplement to and not in lieu of OSHA safety regulations and policies. Pinnacol’s loss prevention service is advisory only. 
We assume no responsibility for management or control of customer safety activities. We have not tried to identify all hazards or OSHA regulations 
applicable to your company. We do not warrant that requirements of any federal, state or local law, regulation or ordinance have or have not been met.
